Introduction:
The IMI Bhubaneswar Library is a vibrant hub for learning, research, and knowledge sharing. It offers a wide range of print and digital resources, including books, journals, magazines, and electronic databases covering business, economics, and management. With dedicated sections for fiction and non-fiction, and collaborations with IMI Delhi, the library ensures access to extensive knowledge resources. Continuously updated, it serves as an active centre for academic growth and intellectual enrichment.
Job Description: Library Trainee 
Essential Qualification:
· Bachelor of Library and Information Science (B.LISc) from a recognized Institution/University with First Class.
Desirable Criteria 
· Basic understanding of computer fundamentals
· Familiarity with IT applications used in library and information services
· Awareness of current trends and emerging technologies in the field of library and information science
· Strong communication skills with the ability to express ideas clearly and accurately, both orally and in writing
Stipend:
· Rs.15,000/- per month (consolidated).
Duration of Training: 
· The initial term of appointment will be six months, which may be extended for an additional six months based on performance.
Roles and Responsibilities: 
· Assist and guide library users in effectively accessing resources and services
· Perform circulation activities, including check-in/check-out (issue/return) of library materials
· Carry out accessioning, classification, and cataloguing of library resources using standard tools and techniques
· Conduct technical processing of materials, including pasting spine labels, due date slips and stamping
· Organize and shelf books, journals, and periodicals systematically on the racks
· Respond to reference and information queries from users
· Perform additional tasks as assigned based on the requirements
Other terms & conditions:
· Shortlisted candidates will be called for the written test and skill test followed by an interview. NO TA/DA will be given to attend the selection process.
· Incomplete applications, applications received through email, applications received after the due date and those not accompanied by copies of certificates for minimum qualifications, mark lists of all semesters in qualifying examination and degree certificate will be summarily rejected.
· Candidates should attend training for six days in a week on a rotation basis and on a weekly one day off basis.
· The trainees may be assigned shift duty on a rotation basis and may have to work on Saturdays, Sundays, and holidays as well
· No accommodation or any other facilities are admissible during the selection process and training period.
· The appointment is purely temporary and will not be extended under any circumstances.
· Institute reserves the right to terminate trainees any time without any assigning reason.
· Institute reserves the right to select or reject the candidates for training programmes advertised and mere fulfilment of qualifications laid down does not entitle a candidate to be called for test.
· No correspondence whatsoever will be entertained from candidates regarding conducting and result of test / interview and reasons for not being called for test.
· Institute reserves the right to relax the minimum qualifications if found suitable otherwise. The institute's decision will be final in this regard.
Fresh graduates will be preferred.
Apply: Mail your CV at library@imibh.edu.in mentioning the post applied for in the subject line. 
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